B o,

il AT P

- T A | VNSV B . . " T P SRR LESSAY £ SR LI ., S, . A T N IANY LESNY

BAVZSmm\V /ESa\Y /2ne\1 B T, S~ 5T T ] SR\ LN FERANY AN,

—
e,
Te—

RwandaA —=———
Convention T

Bureau - -

RWANDA CONVENTION BUREAU JOB OPPORTUNITY

Organisation Description-About RCB

Rwanda Convention Bureau (RCB) is a private company incorporated under the laws and
regulations of the Republic of Rwanda. The company was established in 2016 with a
mandate of marketing and promoting Rwanda as a MICE destination, identifying MICE
investment Opportunities.

RCB has a firm sales and marketing mandate that has enabled Kigali city and Rwanda maintain
2" and 3™ position respectively 2 according to the International Congress and Convention
Association (ICCA) 2022 report. As a destination Marketing Company, RCB represents the best
interests of Rwanda’s MICE industry stakeholders and offers free impartial advice, guidance
and support to regional and international event planners and buyers, incentive, associations,
and convention organizers through every stage. RCB also serves as the coordinator for all
Government of Rwanda (GoR) events and ensures positive economic contribution to the
economy, delivering international standards.

In light of this, RCB seeks to recruit highly qualified and professional candidates to fill the
following positions.

e Accountant: The primary role of the incumbent is to receive, approve expenditure
requisition forms from user departments, prepare purchase orders, payments to
suppliers, record payments in the accounting system, prepare bank account
reconciliations among others. The detailed job descriptions and requirements related
to the above vacancy can be found on Rwanda Convention Bureau website;
www.rch.rw

Applications and CV’s must be sent to recruitment@rcb.rw. The deadline for applications is
on the 5% December 2023. If you don’t hear from us in two weeks after the application
deadline, please consider your application unsuccessful.

Done at Kigali on the 20*" November 2023.

Edward Mugisha
Director of Support Servic

www.rcbh.rw 1
KN 5 Rd, KGg AVE, Kigali Rwanda
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